HUHCTPYKUMUA
AAMHHUCTPATOPA HHPOPMALHOHHBIX CHCTEM MEPCOHAIBHBIX IaHHBIX

1. OBILIEE IMMOJIO’)KEHUE

1.1. Hacrosimjas HWHCTPYKIHMs orpefenseT (QYHKIHH, [paBa W OTBETCTBEHHOCTDH
aJIMUHACTpaTOpa  MHGOPMALMOHHBIX ~ CHCTEM  IEPCOHANBHBIX  NAHHBIX (pasiee —
aamuuuctparop VICIIIH) B MyHMLUMIATBHOM OHOJKETHOM JOLIKOIBHOM 00pa3oBaTeIbHOM
yUpeXKIAEHUH JeTCKOM caay oOllepa3sBUBalOLIEro BHAA No 21 cranuusl  A30BCKOM
MyHHLMMaIbHOro obpasoBanus Ceepckuil paifoH (nanee - MBJIOY JC OB Ne 21 ct.
Asosckoit MO CeBepckuii paiioH).

1.2. Angmunuctparop UCII/IH sBseTcss COTPYIHUKOM MBJIOY JIC OB Ne 21 crT.
AsoBckoit MO Cesepekuii paifoH 1 HasHauaetcs nprkasom saseytowero MBJIOY JIC OB
Ne 21 cr. Aszosckoit MO CeBepcekuii pailoH (Jajee — 3aBe/IyIoLLero).

1.3. Aamunuctparop MCI1/IH obaagaeT npaBamu A0CTyNa K 3JEKTPOHHBIM HOCHTEIAM
nepcoHabHbIX AaHHbIX B MBJIOY JIC OB Ne 21 c1. A30BCKO#H MO CeBepckuii paiioH.

2. TEPMHWHBI U OINTPEJAEJIEHUSI

2.1. AsromarusupoBaHHoe pabouee mecTo (APM) — mepcoHaIbHbIH KOMIBIOTEDP H
[OJIK/IIOYEHHbIE K HeMy repudepuitHble yCTPOUCTBA.

2.2. llepudepuiitpie yCcTpOHCTBA — MOHUTOpP, KJIABHATypa, KOMIbIOTEPHAA MBILIb,
NpUHTEP, MHOTO(GYHKLHOHAIBHBIE YCTPOHCTBA, CKAaHEPBI U T.1.

2.3. BIOKMpOBAHWE MepPCOHATBHBIX NAHHBIX — BPEMEHHOE MpeKpalleHue 00padoTKH
MepCOHANBHbIX JaHHBIX (338 HMCKIIOYEHHEM Clly4aes, €C/IH obpaboTka HeobOxoauma s
YTOUYHEHHs [1ePCOHATILHBIX JIaHHBIX).

2.4. Jloctyn K wuHpOpMalMH — BO3MOXKHOCTb [OJIy4CHHS uHbopmauun u €€
MCIIOJIb30BaHUS.

2.5, 3ammra HHGOPMALHH — JESTENBHOCTD 110 PEI0TBPALIEHHIO yTeUKH HH(OpMaL1y,
HeCaHKIMOHNPOBAHHBIX ¥ HENPeIHAMEPEHHBIX BO3JCHCTBHMH Ha nHpopMaUuIo, TO €CTh
MpOLIECe, HANPABIEHHbIH Ha 10CTHKeHHEe HHPOPMALIMOHHOH 6e30MacHOCTH.

2.6. Undopmauus — cBeneHus, (COOOLIEHHUs, AAHHbIC) HE3aBUCHMO OT Gopmbl UX
HpeﬂCTaBﬂeHHﬁ .

2.7. Uudopmaimonnas cucrema nepconanbubix nanHbix (MCIIIH) — COBOKYIHOCTH
cofepialuxcs B 6a3ax JaHHBIX E€PCOHANBHBIX JAHHBIX U obecrevnBaroIuX UX 00padoTKy
“H(GOPMALIMOHHBIX TEXHOIOTUH U TEXHUYECKHUX CPEICTB.
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2.8. Hecankunonnposansusiit noctyn (HCJI) — nocrym K nH(popMaLmu, XpaHsieic
PaslMYHBIX  THMAX HOCHTENeH (OyMakKHBIX, MAarHUTHBIX, ONTHYECKUX M T.X.)

N

KOMITBIOTEPHBIX 0aszax JAaHHBIX, (paf;lHOBle XpaHWiriiax, apxmuBax, CEKPETHBIX 4YacTaX U T.,E[.\-‘.\

Pa3MYHBIX OPraHM3alMH MyTeM W3MeHeHMs (HoBbllieHus, (anbcuUKALUU) CBOUX npas

JOCTyMa.
2.9. Hocurenr wuHpopMauuu — moboe MaTepuajibHbIH  OOBEKT MM  Cpeja,
HCTIONB3YEMBIH Ul XpPAaHEHHUS WM Tepefady HHPOPMaLIHH.
2.10. OGpaboTka NepcoOHaNbHBIX OAaHHBIX — JH060e 1elCTBHE (omepauus) WIH

COBOKYMHOCTb  ACHCTBHU (omnepanmii), CcOBepLIaEMBIX C HCHOOJB30BAHHEM CpeacTB
aBTOMATU3alMK MM Oe3 HCIONb30BAHMA TAKUX CPEICTB C MePCOHATBHBIMU JTaHHBIMH,
BKJIIO4asi cOOp, 3anKCh, CHCTEMATU3ALIMIO, HAKOILICHHE, XpaHeHHe, yrouHeHue (0OHOBIIEHHE,
W3MEHEHHUE), U3BlICYEHHE, UCMONb30BaHKe, Nepenauy (pacnpocTpaHeHHe, MpeaocTaBieHue,
A0CTyn), 00e3nMuMBaHWe, ONOKUpOBAHWE, yHaleHHE, YHUUTOKEHHE [IEPCOHANIbHBIX
JAHHBIX.

2.11. Tlepconanbhbie nanusie (IT1/H) — mobas MH(pOPMALIKS, OTHOCSILAACS K NPSIMO WITH
KOCBCHHO ~ ONpPEACNCHHOMY WIM  OmpelenseMoMy QusndyeckoMy JHLy (CyOBekTy
NePCOHAIBHBIX JaHHbIX ).

2.12. Cpenctso 3aumtsl uapopmauuu (C3M) — TexHuueckoe, [IPOrpaMMHOE CPEeACTBO,
BELIECTBO W (MJIM) Marepuasl, MpeJHa3sHAYEHHbIE WM HCIONb3yeMble /s  3allUThl
UH(pOpMaUnu.

2.13. Vrpossl 6e30MacHOCTH NEePCOHATBHBIX JaHHBIX (YBIL[IH) — COBOKYNHOCTB
YCIOBHH M (hAaKTOPOB, CO3JAKOIIMX OMACHOCTE HECAHKIIMOHUPOBAHHOIO, B TOM HYHCJIE
Clly4aiiHOro, NOCTYNa K MEePCOHANbHBIM AaHHBIM, Pe3yIbTaTOM KOTOPOro MOJKET CTaTh
YHUUYTOXKEHHUE, U3MEHEeHHe, OoKHpoBaHHe, KOIUpOBaHHUE, MpeacTaBleHHeE,
pacrpoCTpaHeHue MepCOHaAIbHBIX NaHHBIX, @ TAK)KE MHbIE HENPABOMEPHBIE JAeHCTBHUSA MPH HX
00paboTKe B MHPOPMALMOHHON CHCTEME NEePCOHATBHBIX JaHHBIX.,

2.14. YHHuTOXKEHHE TMEePCOHANbHBIX JaHHBIX — JCHCTBHS, B pe3ynbTaTe KOTOpPBIX
CTAHOBHUTCSH  HCBO3MOJKHBIM ~ BOCCTAHOBHTBL COAEPKAHHUE [E€PCOHANBHBIX J4HHBIX B
HH(QOPMALHOHHON CHCTeMe [EpPCOHANBHEIX U (HIIH) B pe3yibTaTe KOTOPbIX YHHYTOKAKOTCS
MaTepHuaIbHble HOCUTENIN NEPCOHATbHbIX JaHHbIX.

3. 10JI’KHOCTHBIE OBSI3AHHOCTH

3.1. Bectu yuer (nmo Bompocam obecrieueHus Ge30MacHOCTH MHOpPMaUMKU) M 3HATH
nepederb ycraHosaeHHbiX B MBJIOY JIC OB Ne 21 cr. Asosckoit MO Cesepckuii paiioH
C3U u nepedens 3ana4, pelraeMblX ¢ UX UCIIOIB30BAHUEM.

3.2. Bectu Hcypﬁan y4deTa MalllMHHbIX HOCUTEJIeH [TePCOHANIbHBIX JaHHbIX.

3.3, OcyliecTBAATh  HENMOCPEACTBEHHOE MPABICHHE pexxumMaMu  paboThl U
aAMMHUCTPATUBHYIO MOANEPKKY (GYHKUHOHUPOBAHWS (HACTPOWKY M CONpPOBOMKIEHHE)
NPUMEHAEMbIX Ha APM criennanbHbiX MporpaMMHbIX U [porpaMMHo-amnaparHsix C3U.

3.4. IlpucyTcTBOBaTh NMPH BHECEHUM M3MEHEHWH B KoHurypauuo (MoaudukaLuu)
arnrapaTHo-NporpaMMHBIX  CPEACTB 3alMiueHHbIX APM U cepBepoB, OCYILECTBISTH
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féep:{y paBoTOCIOCOOHOCTH ~ CHCTEMBl  3alIMThI  [OC/e  yCTAHOBKH (oOHOBNIEHMS )
/POrpaMMHBIX CPE/ICTB NCT1n).

3.5. Ileproandeckyt TNPOBEPSTH COCTOSHHUE HCIOJIb3YEMbIX C3U, ocylecTsIaTh
MpOBEpKY MPaBUIBHOCTH MX HACTPOHKH (BbIOOPOUHOE TECTHPOBAHUE).

3.6. KonTponupoBaTh COOTBETCTBHE TEXHHYECKOro macropra WCIIn daxTryecKkomy
cocraBy (kommiektHoctn) WCIIIH 1 BecTd yHer M3MeHeHHH armapaTHO-TIPOrpaMMHON
KoH(urypauuu (apXxuB 3asBOK, Ha OCHOBaHWH KOTOPBIX ObLTM MPOU3BEACHBI JaHHbIE
usmenenus 8 UCI1/IR).

3.7. Tlepuoauuecku KOHTPOIMPOBATb LEIOCTHOCTH MevaTei (om0, Hak/ieek) Ha
ycTpoicTBax 3aluieHHbx APM.

3.9. IIpoBOAMTH MEPUOAMYECKUH HHCTPYKTaX COTPYAHMKOB Y (mosib30BaTENEH
WUCII/lH) ro mpaBuiam pabOTHl C HCMONb3YeMbIMH CPENCTBAMH M CHCTEMAMU 3allHMTBI
UH(OpMALIKH.

3.10. Opranu3oBaTh pa3rpaHuieHus J0CTya.

3.11. YuacTtBoBaTh B pa3paboTKe ¥ 3HATh MEepeyeHb 3alIUIIAEMbIX WH(}OPMALUMOHHBIX
pecypcoB.

3.12. PazpabatbiaTs no MCI1/Ix pewenus no:

- COCTABY /IOMEHOB CETH, CUCTEMBbI JOBEPUTEIIBHBIX OTHOILIEHHUN MKy HAMHU]

- cOCTaBY IpyMil (JIOKAIBbHBIX U r100a/1bHAIX) KQKA0TO 10MEHA,

- TIPUNMCKM MOJb30BATE/IEH ¢ OJMHAKOBBIMH MPaBaMH, CTaTyCcOM Oe30MacHOCTH H
XapaKTepoM pelllaeMbIX 3aa4 K COOTBETCTBYIOLIMM IpyHnaM,

- omnpe/eenuto HHOOPMALMOHHBIX CBSI3eH MEXIy CErMEHTaMH CETH U TpeGoBaHui K
W30MSILIAE CEIMEHTOB C MCIIOIB30BAHNEM CPE/ICTB annaparHoil 0e30MacHOCTH CerMEHTOB;

3.13.  VYuyacrtBoBaTh B pa3paboTKe I[OpsaKa I[0Jb30BaAHNS 9JIEKTPOHHOH MOYTOH
(ompejieneHye crnucka abOHEHTOB M3 COCTaBa oNb30BaTe/iel CeTH, IPOEKTUPOBAHUIO
CHCTEMBI TOYTOBBIX SIIMKOB, Ucroab3oBanuto C3M npu nepenadn 3aKphIThIX JTOKYMEHTOB).

3.14. YuacTBOBaTh B ONPEJCIECHHH PEKUMOB HCTIOIB30BAHUA C3U: 3awmuTa naposei,
zalMrTa B [pOTaKojax Iepenavd [daHHbIX, KOAWPOBAHHE udaiinos, MNOAKIIOUEHHUE
NOMNOJHUTEBHBIX AIrOPUTMOB KPUTITOrpapruyecKoi 3alIuThl.

3.15. OcyLIeCTBAATh Y4€T U NEePHOAMYECKUIT KOHTPOIb 38 COCTABOM U NOJTHOMOHIIMHU
nosb3oBateneit pasnmaaHbix APM MCILIH,

3.16. KouTpoauposaTh u TpeGoBaTh COOJIIOJCHHSA YCTAHOBJCHHBIX MpaBuil IO
opranu3auuy naponbHoi samutsi B MICTI/IH.

3.17.  OcyuiecTBisiTh  ONEPaTUBHBIM  KOHTPOJIL 32 paGoTtoit  moab3oBaresen
samuinenHbix  APM, aHanu3upoBaTh COIEPAKHUMOE JKypHAIOB COOBITHH ONepaluOHHBIX
CHCTEM, CHCTEM yrpaBlieHus: 6a3aMy aHHBIX, TAKETOB NPHKIAAHBIX TPOrpaMm 1 C3HU Bcex
APM u afieKBaTHO pearnpoBaTh Ha BO3HMKAIOIME HELITATHBIC CHTYallkH.

3.18. OBecrieunBaTh CBOEBPEMEHHOE apXWMBHUPOBaHUE JKypHAJIOB cobprtuit APM u
HaJUIeKALLMH PeXKUM XpaHeHHs JaHHbIX apXHBOB.



3.19. ObecrieunBarh CTPOroe BhINONHEHHE TpeboBaHKe Mo obecreueH o Ge30macH
UH(pOpMALMU TIPU OpraHU3alMKM TeXHH4YecKoro obcayxuBaHuss APM u OTnpaBkH HX
PEMOHT (KOHTPOJIMPOBATH CTUpPaHue HH(OPMALIUK Ha ChEMHBIX HOCHUTEJISX ).

3.20. OpraHu3oBbIBaTH y4deT, XpaHEHWe, TPHeM M BbLAAYY IEPCOHATBHBIX
MHAETU(QUKATOPOB  OTBETCTBEHHBIM  HCIIOJHHUTENAM, OCYLIECTBIATH KOHTPOJbL 34
MPaBUIBHOCTBIO UX UCTIOIb30BaHMS,

3.21. OcyulecTBiATb NEPUOAUYECKHH KOHTPO/Jb 3a MOPSIKOM y4dera, CO3JaHus,
XpaHeHHUs U UCIIOJIB30BaHUS PE3EPBHBIX U APXUBHbBIX KOTTUI MAaCCHBOB J@HHBIX.

3.22. Ilo yka3aHMIO PYKOBOJMUTEJNsS CBOEBPEMEHHO M TOYHO OTPa)KaTh U3MEHEHHUS B
OpraHM3alHOHHO-PACIIOPSAMTENIBHBIX U HOPMATHBHbBIX JOKyMeHTax no ynpasienuto C3U,
ycraHoBieHHbIXx Ha APM UCIT/H.

3.23. TpeboBaTh OT noJib3oBaTe/eH CTUPaHUs OCTATOYHON MH(MOPMALMK HA HECHEMHBIX
HOCHUTEJISIX (PKECTKUX AUCKAaX) YCTAHOBIEHHBIM TOPSIKOM, @ B ONEpPaTHBHOW MaMsTH 10
OKOHYaHWH 00paboTKK HHGOPMaLHHK TyTeM nepe3arpy3ku APM.

3.24. KontpoaupoBaTh obecreueHue 3alliuThl KOHGUAEHIUAILHON HH(pOPMALUMU TPH
B3aMMO1eHCTBUH aODOHEHTOB ¢ HH(POPMALIMOHHBIMH CBA3SIMH CBSA3H OOLLETrO M0JIb30BAHHUS.

3.25. IlpoBoauTh paboTy MO BLISBIEHHUIO BO3MOYKHOCTH BMEILATENLCTBA B IPOLECC
¢ynkunonupoBanust UCII/In wu ocymecrsaste HCJI k uHQOpMaLMd M TEXHUYECKUM
cpeacteam APM.

3.26. JloknaabiBaTh OTBETCTBEHHOMY IO oOecrie4eHu0 0e30MacHOCTH O BhISBIEHHBIX
yrposax 0OeszonacHoctd uH(popMauuu, obpabartbiBaemoit B MCII/[H, 06 uMeBIIMX MeCcTO
nonsiTkax HCJl k nH(popMaLuu u TexHu4eckuM cpeactsam APM.,

3.27. IlpoBoauTts 3ansatus ¢ noss3oBatensmu MCIT/In no npaBunam paGotel Ha APM,
ocHaieHslXx C3HM, ¥ Mo M3yueHHUIO0 pyKOBOASUIMX JOKYMEHTOB IO BOMpOcaM obecreyeHus
OezonacHOCTH HMHGOPMALMKM C Pa30OpOM HEAOCTATKOB, BBISBICHHBIX IIPH KOHTPOJIE
3(eKTUBHOCTH 3aLIUThl HHPOPMALIUH.

3.28. VYwuactBOBaTh B pacclelOBaHUM IPUYMH COBEPLUEHUS HApylLIeHWH U
BO3HUKHOBEHHS Cepbe3HbIX KpU3uCcHBIX cuTyauui B UCT1/H.

4. [IPABA

4.1. Tpebosatb ot corpyanukoB MBJIOY JIC OB Ne 21 c1. A3zoBckoit MO CeBepckuit
paioH BBINOJHEHHUS YCTAHOBJICHHbIX MpaBuil 00paboTKH U 3aLLUThI EepPCOHAIBHBIX JIaHHBIX.

4.2. Tpe6osatsb o1 cotpyaHukoB MbIOY JIC OB Ne 21 ct. A3oBckoit MO CeBepekuit
paioH npekpaileHus 00paboTKH MePCOHAIBHBIX JaHHbBIX B C/IyHae HX HEPaBOMEPHOI'0
MCIIONIB30BaHUSA U HAPYLIEHHUs YCTAHOBICHHOIO Ipopsiika 00paboTKu.

4.3. BHOCUTB TIpeIJI0’KEHHS 110 COBEPLISHCTBOBAHHUIO OPraHU3allMOHHBIX U
TEXHUYECKUX Mep.

4.4, [lpyHuMath yyacTHe B pacCMOTPEHHUHU OOpallleHUH 1 3arpocoB CyOBEeKTOB
epCOHAIbHBIX JJAHHBIX,
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/' 4.5. Tpe6osath OT pyKOBOACTEA MBJIOY JIC OB Ne 21 cT. Azosckoit MO CesepCKuH
paiioH OpraHu3alMoOHHO 1 MaTepHuanbHO-TEXHHYECKOro obecrieueHus CBOEH 1esATeIbHOCTH, a
" raKKe OKa3aHWs COIEUCTBUS B NCTIOJHEHUH CBOHX 0053aHHOCTEN U ITPAB.

5. OTBETCTBEHHOCTDb

5.1. 3a pasrialleHue HHQOpPMALHH OrpaHM4YeHHOTo JA0CTYTa, cTaBlLIEN U3BECTHON eMy
o pofy paboTbl, B COOTBETCTBHH C zakonozareasctBoM PD.

5.7, 3a HeHa/IeKalllee UCIIONHEHHE UM HEUCIIOMHEHHE CBOMX JOJKHOCTHBIX
06s3aHHOCTEN, MPEIyCMOTPEHbIX HaCTOSLIeH JOKHOCTHOMH HHTPYKLHEH, B pejeiax,
Orpele/IeHHbIX JIeHCTBY LM TPYI0BBIM 3aKOHOATE/IECTBOM PO.

5.3. 3a mpUUMHEHKUE MaTEPUAIIbHOTO yiep0a yrnpas/ieHHIO oOpa3oBanms B npeseiax,
omnpe/eneHbIX AeHCTBYIOUIMM TPYAOBBIM H rpakIaHCKUM 3aKOHOJATELCTBOM PO.

5.4, 3a mpaBOHApYLIEHNUs, COBEPILCHHBIC B MpoLecce OCYIIECTBICHHS B MPOLECCE
cBOeil IesTeNbHOCTH, B Ipefiesax Onpeie/eHHbIX NeCTBYIOLINUM aJIMUHUCTPATHBHbIM,
YTONOBHBIM M TPaX/1aHCKUM 3akoHoaTe1bcTBOM P,



